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Request for special consideration


Special consideration requests can be made where candidates have not been able to perform to the best of their ability due to adverse circumstances immediately before or during an assessment. The awarding organisation can make an adjustment to arrangements for accessing assessment for an apprentice/candidate whose ability to perform in the assessment has been affected by adverse circumstances beyond their control. These may, or may not, relate to disability. This process is not applied for long-term conditions: for these, reasonable adjustments must be requested. 
Where special consideration is given, apprentices/candidates must still meet the requirements of the relevant qualification. 

Please complete the fields below and return this form to: assessment @archaeologists.net
Personnel details: 
	Apprentice name
	

	Apprenticesip standard
	

	Training provider name
	

	Apprentice’s employer
	

	Person making the request: please state name, position and relevant organisation
	



Assessment component:
	[bookmark: _Hlk95478353]Please state the assessment component/s this request applies to (ie, professional discussion, project, observation)   

	







Special consideration request rationale:
	Please explain the adverse circumstances which meant that the candidate/apprentice was not able to perform to the best of their ability immediately before or during an assessment

	




Evidence to support the request:
	Please detail any supporting evidence that you have supplied.
NB: where written candidate evidence is being submitted as part of the special consideration request, a written evidence declaration form must also be completed.

	




Declarations:
	Training provider representative: 
I confirm that the information provided here is true and accurate

	Training provider name
	
	Representative name 
	

	Representative position
	
	Date
	



	Apprentice
I confirm that the information provided here is true and accurate

	Name
	
	Date
	










CIfA use only: 
	I have reviewed this request and can confirm that the special consideration/s detailed below will be put in place: 

	






	Name
	Position
	Date
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